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Selec t  Recommend for  T rans fer to  
i n i t ia te  the T760 process

Comple te All  appl icable f ie lds to  
ver i fy the

Asset Locat ion



Select  a condi t ion 
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A prompt wi l l  pop up and 

indicate to rev iew the Asset  

Ret i rement  Date and update to 

the True Asset  Ret i rement  Date 

i f  required
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to  in i t ia te  the G159 process
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required
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l i fe
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Selec t  your 
Name 

and 

Record 
Signature

Update  to  Submit  
Ver i f icat ion

Asset  Ver i f ied  =  Yes



The Verification Process

Asset verification involves scanning asset barcodes via a mobile app, and physically locating and 
inspecting assets to ensure Asset Register accuracy and compliance.

1. Select the Scan to Verify & Track Menu Option
2. Open the Camera
3. Point the Camera at the Bar Code

- Asset Details will load
4. Recommend for Transfer: Toggle
5. Complete Location fields

a. Location Name/Code
b. Building Name
c. Room Number
d. Floor

6. Select relevant Verification Code
9. Select a condition for the Asset
10. Recommend for Scrapping: Toggle
11. Select a New Asset Retirement Date if applicable

a. Add a Reason if Applicable
12. Add a photo of a Full Asset Image
13. Add a photo of the Bar code or Nameplate
14. Select your name in Verified By (Or Add +) 
15. Verification Date and Time: Pre-Selected. 
16. Add your signature
17. Comment (If any) Back To

Index
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